How to Decode Your Invoice Numbers
We are trying a different invoice number system for 2019-2020, because the long,
descriptive invoice numbers got cut off by district character limitations and check
memos, making it difficult for our treasurer to keep accurate records of payments.

The formula will be: Year + Level + Group + EVENT(by 100’s) + 0X

Year: will be a two-digit CALENDAR year reference. “19” will be High School Honor
Groups and “20” all other 2019-20 school year events, etc.

Levels
H=High School, M=Middle School, E=Elementary

Groups
B=Band

C=Choir
O=Orchestra
JZ=Jazz

Event Numbers (at 100’s)

100=Honor Groups (High School, Middle, & Elementary Choir)
200=Jazz Festival

300=Large Group (High School & Middle School)

EVENT BAND CHOIR ELEMENTARY JAZZ ORC.
HS Honor 19HB10X 19HC10X 20EL10X 19HO10X
MS Honor | 20MB10X 20MC10X 20M0O10X
Jazz 20J220X 20JZ20X 20JZ220X
HS Large 20HB30X 20HC30X 20HO30X
MS Large 20MB30X 20MC30X 20M030X




